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NEW PROJECT INFORMATION 
 

Customer Name:   
Customer Phone #:                                         if other:  _________________________ 
Customer Contact Name:                              if other: ________________________ 
Project Name: ____________________________________________ 
Today’s Date:  ___________________ 
General Information: 
 Floor plans required:    yes      no 
 Building elevations required:    yes      no 
 Unit Elevations required:    yes      no 
 Details:    half scale      full scale 
 Misc. Glazing required (i.e. Hollow Metal, Doors etc.):    yes      no 
 Field dimensions being provided for shops:      yes      no 
 Architectural Plans Need to be Returned:    yes      no 
           Other sheets required: __________________________________________ 
 Sealant type/color:  Ext.___________________  Int.__________________ 
 
Products in scope of work:  (please fill in/circle all that apply) 
Please note: Drawings will be drawn to manuf.’s standard unless noted otherwise 
 Curtain wall -   MFG: _____________________________________________ 
      Series: ____________________________________________ 
                                     Mullion Size: _______________________________________ 
      Glazing: ___________________________________________ 
    Make Up:______________________________________ 
      Glazing: ___________________________________________ 
    Make Up:______________________________________ 
       Glazing: ___________________________________________ 
    Make Up:______________________________________ 
      Break metal closures:    yes      no   if so, thickness:__________ 

Attachment: ___________________________________    
   Flashing:    yes          no      if so, thickness: _______________ 

      Stock Lengths:    standard    custom  if so, size: ____________ 
      Wind load/Dead load anchors:    welded    fastened 
      Finish: ____________________________________________ 
                                    Shim Size:  ____  Head    ____ Jambs     ____ Sill 
      Special Notes :______________________________________ 
      __________________________________________________ 
      __________________________________________________ 
      Non-standard parts required:__________________________ 
      __________________________________________________ 
      __________________________________________________ 
  

 



Exterior Storefront -      
             MFG: ______________________________________ 

    Series: ____________________________________________ 
              Glazing: ___________________________________________ 
   Make up:_______________________________________ 
              Glazing: ___________________________________________ 
   Make up:_______________________________________ 
              Glazing: ___________________________________________ 
   Make up:_______________________________________ 
 
    Glazed from:       inside        outside 
    Fabrication Type:     shear block      screw spline 
    Sill starter required:      yes      no   if yes, part #: ___________ 
    Flashing:     yes      no    if yes, thickness: __________________ 
    Finish: ____________________________________________ 
                        Shim Size:  ____  Head    ____ Jambs     ____ Sill 
    Special Notes: ______________________________________ 
    __________________________________________________ 
    __________________________________________________ 

               Non-standard parts required:__________________________ 
      __________________________________________________ 
      __________________________________________________ 
 

Interior Storefront -      
             MFG: ______________________________________ 

    Series: ____________________________________________ 
              Glazing: ___________________________________________ 
   Make up:_______________________________________ 
              Glazing: ___________________________________________ 
   Make up:_______________________________________ 
              Glazing: ___________________________________________ 
   Make up:_______________________________________ 

  Fabrication Type:     shear block      screw spline 
    Sill starter required:      yes      no   if yes, part #: ___________ 
    Flashing:     yes      no    if yes, thickness: __________________ 
    Finish: ____________________________________________ 
                        Shim Size:  ____  Head    ____ Jambs     ____ Sill 
    Special Notes: ______________________________________ 
    __________________________________________________ 
    __________________________________________________ 

               Non-standard parts required:__________________________ 
      __________________________________________________ 
      __________________________________________________ 
 

 
 
 
 
 
Windows -      MFG: ______________________________________________ 
    Series: ____________________________________________ 



              Glazing: ___________________________________________ 
   Make up:_______________________________________ 
              Glazing: ___________________________________________ 
   Make up:_______________________________________ 
              Glazing: ___________________________________________ 
   Make up:_______________________________________ 

  Sub-framing required:    yes      no      if yes, part #: _________ 
    Sill starter required:    yes      no      if yes, part #: ___________ 
    Sill extender required:    yes      no      if yes, part #__________ 
                        Panning required:    yes      no    if yes, part #: _____________ 
    Interior trim required:    yes      no    if yes, part #: __________ 
    Flashing:     yes      no    if yes, thickness: __________________ 

  Grids:    yes      no    if yes, part #: _______________________ 
    Operating Hardware:  ________________________________ 
    Locking Hardware: ___________________________________ 
    Screens:    yes      no      if yes, material/color: ______________ 
    Window Finish:______________________________________ 
    Hardware Finish: ____________________________________ 
                        Caulk Joint/Shim Size:  ____  Head    ____ Jambs     ____ Sill 
    Special Notes: ______________________________________ 
    __________________________________________________ 
    __________________________________________________ 

               Non-standard parts required:__________________________ 
      __________________________________________________ 
      __________________________________________________ 

 ***Note – Please send quote from mfg. if possible for accurate detailing*** 
 
 
 
Doors -            MFG: _____________________________________________ 
    Series: ____________________________________________ 
              Glazing: ___________________________________________ 
   Make up:_______________________________________ 
              Glazing: ___________________________________________ 
   Make up:_______________________________________ 
              Glazing: ___________________________________________ 
   Make up:_______________________________________ 
   Door bottom rail size: ________________________________ 
    Door mid-rail size: ___________Location (from f.f.):________ 
                         Storefront Door Frame Type: __One Piece__ Applied__Snap-In 
    Curtain Wall Door Frame Type: __Sub-Frame Adapt. __Applied 
    Finish: ____________________________________________ 
    Door Hardware:   by You  by others (please fill in”*” regardless) 
   *Closer:______________________________________ 
   *Panic:________________________________________ 
   *Hinges:_______________________________________ 
   Push/Pull: _____________________________________ 
   Locks: ________________________________________ 
   Strike: ________________________________________ 
   Power Supply: __________________________________ 
   *Threshold:____________________________________ 



   Weather-stripping:_____________________________ 
   *Door bottom sweep:_____________________________ 
   Other: ________________________________________ 
   Other: ________________________________________ 
   Other: ________________________________________ 
   Other: ________________________________________ 
    Hardware finish: ____________________________________ 
    Special Notes: ______________________________________ 
    __________________________________________________ 
    __________________________________________________ 
    __________________________________________________ 

               Non-standard parts required:__________________________ 
      __________________________________________________ 
      __________________________________________________ 
 
Project Notes: (please list all other systems in this section with notes) 
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